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Job Applied for: ................................................................................
Please complete all four pages of this job application form. Once you have completed the form, please sign the ‘Statement of Truth’ and return it to:
Wisteria Lodge, 82 London Road, Horndean, Waterlooville, PO8 0BU

Email:  info@wisterialodge.co.uk 

Disclosure and Barring Service Check: Enhanced DBS Check
This post is subject to the Rehabilitation of Offenders Act (Exceptions Order) 1975 and as such it will be necessary for a submission for Disclosure to be made to the Disclosure and Barring Service (formerly known as CRB) to check for any previous criminal convictions.

Applicant’s details
	Name in full:

	Address        : 

	

	Email Address:

	Contact Tel Number:
	Mobile Number: 

	Driving Licence    :  Yes / No
	Licence Number        
	

	National Insurance Number
	

	Are you involved in any activity, which might limit your availability to work your working hours?
	 Yes / No

	If yes please give full details 
	

	Are you subject to any restrictions or covenants, which might restrict your working activities? 
	Yes / No 

	If yes, please give full details 
	

	Are you willing to work overtime and weekends if required? 
	Yes /No 

	Please give details of any hours that you are unable to work: 
	

	Have you any convictions (other than spent convictions under the Rehabilitation of Offenders Act 1974)?
	Yes / No 

	If yes, please give full details 
	

	Have you worked for this business before? 
	Yes /No 

	If yes, please give full details 
	

	Have you applied for employment with this business before?
	Yes / No

	Do you have a right to work in the UK? 
	Yes / No 

	Do you need a work permit to take up employment in the UK? 
	Yes / No 

	How much notice are you required to give to your employer?  
	


EDUCATION 
Please give names of establishments attended, together with the qualifications obtained. Please note that we may check the information that you have provided, and you consent to us contacting academic institutions you have listed for this purpose.
	Schools attended since age 11
	From
	To 
	Examinations and results 

	
	
	
	

	College or University
	From 
	To 
	Courses and Results 

	
	
	
	

	Further Formal Training 
	From 
	To 
	Diploma /Qualification 

	
	
	
	

	Job related Training Courses 

Name of Organisation 
	Date 
	
	Subject 

	
	
	
	


Please give details of me membership of any technical or professional associations:

	

	

	


Please list languages spoken and the level of competence:
	

	


INTERESTS, ACHIEVEMENTS, LEISURE ACTIVITIES (E.G. HOBBIES, SPORTS, CLUBS MEMBERSHIPS)

	

	

	

	


EMPLOYMENT HISTORY 
Please give full details of your employment since leaving full time education, excluding your present or last employer, and stating the most recent first. In addition, please provide a full account of any gaps in your employment history, if any here.

	Name and address of employer 
	Dates 
	Position held /Main duties 
	Reason for leaving 

	
	
	
	


Present or last employer 

Are you currently employed? 



Yes /No 

	Name of present or last employer
	

	Address: 
	

	Telephone Number:  
	

	Nature of business:
	

	Job title and brief description of your duties: 
	

	

	Reason for leaving: 



	Length of service: 
	To:


	From:


SUPPLEMENTARY INFORMATION 

Please set out below any further information to support your application, e.g. achievements, future aspirations personal strengths.

	

	

	


	Do you have any special requirements or accommodations that we should be aware of to support you through the recruitment process or in the workplace? If yes, please provide details below:



REFERENCES 
Please give the name of two people (one of which must be your present or most recent employer) whom we may approach for a reference. 

Can we approach your current employer before an offer of employment is made?  Yes / No  

	Name
	Address
	Telephone / Email address

	
	
	

	
	
	


Vaccination Details 
Have you had full dose of the COVID 19 Vaccinations? ……………………………………………………
(Please provide us a copy of the COVID passport)
STATEMENT OF TRUTH
I understand that any offer of employment will be made on the condition that the above information is true to the best of my knowledge and belief. I accept that if I am offered and accept employment and it subsequently emerges that I have deliberately provided false information then this may result in my dismissal. I also expressly consent to you contacting the various educational and/ or training organisations I have attended for the purpose of verifying the information that I have provided in this form.
Signed:                                                                                     Date: 

Note:

Employees will be recruited on the basis of their qualifications and experience to do the work to be performed, regardless of sex, sexual orientation, gender reassignment, marital status, race, colour, ethnic or national origin, religion or belief, age, disability or trade union membership status. However, before any provisional offer of employment is confirmed, you may be asked to complete a criminal records declaration.

We comply with the data protection laws in the United Kingdom and take all reasonable care to prevent any unauthorised access to your personal data. We have responsibility to keep your information confidential and will only use it for the purpose of recruitment and employment. Your personal information will not be passed to any third party with out your consent or lawful excuse.
Any offer of employment by us may be subject to receipt of references and / or a medical report or health questionnaire/ or an Enhanced criminal (DBS) check which are satisfactory to us.
	Special Requirements ( Care Sector)

	Because this position involves the care of or vulnerable adults employment is dependent on 
the following:
1. Provision of a Disclosure and Barring certificate from the Disclosure and Barring Service.

2. Such disclosure being acceptable to us.

3. Proof of identity – birth or marriage certificate (where appropriate) and passport (if available).

4. Two satisfactory written references including one from your most recent employer (this is a Legal Requirement).

5. That you will supply a recent photograph of yourself for retention in your records (this is a Legal Requirement).

6. Evidence of physical or mental suitability for your work.

7. Documentary evidence of any qualifications relevant for the position (this is a Legal Requirement).
8. Any evidence that you have received both the first and second doses of the COVID-19 vaccine or documentation showing that you are medically exempt from receiving the vaccine. While it is not a legal requirement, it is recommended that you keep your COVID-19 vaccinations up to date.



	Data Protection 

	1. We are aware of our obligations under data protection legislation, including the obligation to collect only the data that is required for our specific purpose. The information collected in this application form is specific to our recruitment exercise and necessary for the performance of the role that you have applied for. If you are recruited for the role you have applied for, or any other role you are offered by us, the information provided will then be used for the purposes of your employment with us, together with further information collected upon recruitment for those purposes.  

2. We will treat all personal information about you with utmost integrity and confidentiality. Our data protection policy sets out our approach to ensuring that your data is processed in line with the data protection principles within current data protection legislation. 

3. Our privacy notice for job applicants gives you information on, amongst other things, the data we will hold about you during the recruitment exercise and what we use it for. You can view the privacy notice at www.wisterialodge.co.uk or contact office for a copy. 

	


	Declaration (please read this carefully before signing this application)

	1. I confirm that the information provided in this application is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.

2. Should we require further information and wish to contact your doctor with a view to obtaining a medical report, the law requires us to inform you of our intention and obtain your permission prior to contacting your doctor.  I agree that the organisation reserves the right to require me to undergo a medical examination.  

3. I agree that should I be successful in this application, I will, if required, apply to the Disclosure and Barring Service for a Disclosure and Barring Certificate.  I understand that should I fail to do so, or should the disclosure not be to the satisfaction of the company any offer of employment may be withdrawn or my employment terminated.



	Signed:
	
	Date:
	

	Print Name :
	
	
	


JOB APPLICATION FORM








